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ENGINEERING SERVICES 

  

 

 
Date:  November 14, 2022 
 
To: Professional Services Providers – Architects, Professional Engineers, 

Land Surveyors, Landscape Architects, and others  

 
From:   Will Bulloss, Chief Engineer 

 
Subject: Professional Services Invoicing – Detailed Information Requested with 

Each Invoice 
 
 
 
The Authority requests that firms provide the following details as a part of their monthly 
invoices in order to expedite processing. Authority staff are able to assist in verifying 
these details at any time. Please contact your project’s Authority Project Manager or the 
Engineering Services Office with any questions. 
 

 WVWA Purchase Order Number 

 WVWA Project Name 

 WVWA Task Order Number (if applicable) 

 WVWA Project Manager 

 Date range for services covered during the invoice period 

 Date Due 

 Brief narrative summary of work completed during the invoice period 

As a reminder, all invoices submitted electronically must be sent to 
EngineeringAP@westernvawater.org 
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